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Example SOTEAS Risk Assessment Forms

WARNING – some of the following were prepared using older versions of the Protocol Risk Assessment Form. 

Please be careful to use the current version in the preparation of your own risk assessments; the current blank versions are available in a separate file.

The first sheet (page 2 of this file) shows an example of the fronts page for your safety file or dissertation. This sheet is followed by protocol risk assessment forms (PRAF). Each PRAF is numbered and the date of reassessment (typically every year) is entered.

The first PRAF is an example of a computer usage risk assessment which, after suitable modification, is appropriate for almost all SOTEAS staff and students. (Note that laptop usage may incur additional risks.) 

Read the Main Safety Handbook for further information concerning safety when using computers etc.
SOTEAS Risk Assessment for Teaching, Administration

and Research Activities EXAMPLE
University of Wales Swansea; School of Biological Sciences

Name 
......................................................... 
Signature  .....................................
date .................

Supervisor*
.Dr AN Other...........
Signature  .....................................
date 2.03.2003

Activity title
.....Student Fieldwork Offsite...............
Base location (room no.) Nxxx.

(* the supervisor for all HEFCW funded academic and non-academic staff is the HOS)

School Activity Serial # (enter Employee No. or STUREC No.)
.............. 6........

Start date of activity (cannot predate signature dates)


25/03/2003

End date of activity (or ‘on going’)




....……on going.........................

Level of worker UG and PG, 

Approval obtained for Gene Manipulation Safety Assessment by UWS ?  
not applicable
Licence(s)  obtained under 'Animals (Scientific Procedures) Act (1986)' ? 
not applicable
Approval obtained for use of radioisotopes by SBS ?



not applicable
Record of specialist training undertaken
	Course
	date

	
	

	
	

	
	

	
	

	
	


Summary of protocols used (inc. field protocols); protocol sheets to be appended plus full COSHH details for any chemicals used.

	Protocol Details
	Protocol Details

	#
	Assessment
	#
	Assessment

	6
	1st date 
	Freqency of re-assessment
	Hazard category
	Containment level
	Exposure potential
	
	1st date
	Frequency of re- asseessment
	Hazard category
	Containment level
	Exposure potential

	
	
	
	
	
	
	
	
	
	
	
	

	1
	25/06/2001
	Annual
	na


	na


	na


	11
	
	
	
	
	

	2
	25/06/2002
	annual
	na
	na
	na
	12
	
	
	
	
	

	3
	25/03/2003
	annual
	na
	na
	na
	13
	
	
	
	
	

	4 
	
	
	
	
	
	14
	
	
	
	
	

	5
	
	
	
	
	
	15
	
	
	
	
	

	6
	
	
	
	
	
	16
	
	
	
	
	

	7 
	
	
	
	
	
	17
	
	
	
	
	

	8
	
	
	
	
	
	18
	
	
	
	
	

	9
	
	
	
	
	
	19
	
	
	
	
	

	10
	
	
	
	
	
	20
	
	
	
	
	


See notes in handbook for help in filling in form
(Continue on another sheet if necessary) 

Example Use Of Desktop Computer
SOTEAS Protocol Risk Assessment Form 

(Expand or contract fields, or append additional sheets as required; insert NA if not applicable)
	Protocol #


	Title: {e.g. Use of Microsoft Office software}

	Associated Protocols

 #...........................


	Description: {e.g. Routine use of desktop computer}

	Location: {e.g. room number}
circle which SOTEAS Local Rules apply – 

    Boat    Field     Genetic-Manipulation     Laboratory     Office/Facility     Radioisotope 

Identify here risks and control measures for work in this environment, additional to Local Rules – {enter any additional information or information to reinforce Local Rules – such as ‘take breaks from typing every 45min to avoid RSI’}


	Chemicals
	Quantity
	Hazards
	Category (A,B,C,D)*
	Exp.Score

	NONE
	
	
	
	

	     Hazard Category (known or potential)

A   (e.g. carcinogen/teratogen/mutagen)

B   (e.g. v.toxic/toxic/explosive/pyrophoric)    

C   (e.g. harmful/irritant/corrosive/high

      flammable/oxidising)    

D   (e.g. non classified) 
	Exposure Potential Circle the highest Exposure Score above. Use this to calculate the exposure potential for the entire protocol (see handbook). Indicate this value below.

  Low  
Medium    
High



	Primary containment  (of product) sealed flask/bottle/glass/plastic/other (state) :- N/A
Storage conditions and maximum duration :- N/A

	Secondary containment (of protocol) open bench/fume hood/special (state) :- N/A

	Disposal e.g. autoclaving of biohazard, UWS chemical disposal – {e.g. ‘Recycle laser-printer cartridge’}

	Identify other control measures  (circle or delete) - latex/nitrile/heavy gloves; screens; full face mask; dust mask; protective shoes; spillage tray; ear-defenders; other (state) NONE

	Justification and controls for any work outside normal hours  {e.g. ‘need to work out of hours for networking with colleagues in USA; complete out-of-hours book at Porters Lodge’}

	Emergency procedures (e.g. spillage clearance; communication methods) Local Rules

	Supervision/training for worker (circle)

None required             Already trained             Training required            Supervised always

	Declaration    I declare that I have assessed the hazards and risks associated with my work and will take appropriate measures to decrease these risks, as far as possible eliminating them, and will monitor the effectiveness of these risk control measures.

Name & signature of worker .....................................................................................................................

Name & counter-signature of supervisor................................................................   Date........................

	Date of first reassessment 

……….



Frequency of reassessments   ……….


Example LABORATORY CHEMICAL WORK

SOTEAS Protocol Risk Assessment

	Protocol #


	Title Amino acid analysis


	Associated Protocols

 #...........................


	Description HPLC analysis of amino acids


	Chemicals
	Quantity
	Hazards
	Exp.Score

	Acetic Acid

Boric acid

Methanol

o-Phthalaldehyde

Sodium tetra borate

Sodium acetate

protein amino acids

Mercaptoethanol

HPLC grade water

tetrahydrafuran
	0.52ml

0.6g

1350ml

0.14g

0.95g

12.15g

<1mg

20µl

1800ml

64ml
	Irritant, causes burns

Irritant

toxic, highly flammable

Irritant

Irritant

Irritant

Irritant

Irritant

Irritant

toxic, highly flammable
	2

1

9
1

1

1

1

2

1

6

	Circle the highest Exposure Score - with respect to this compound identify the following for the entire protocol



	Hazard Category (known or potential)

C (e.g. harmful/irritant/corrosive/high flammable/oxidising) or B (toxic)   


	Exposure Potential (see handbook)

Low



	Primary containment  (of product) glass bottle and plastic vials

Storage conditions and maximum duration room temperature 3mo


	Secondary containment (of protocol)  open bench with instrument

	Working Practice - GLP under SBS local rules PLUS the following (circle &/or delete)

latex/nitrile gloves



	Other risks & control measures e.g. pressure, temperature, electrical, mechanical, autoclave, field

low pressure filtration into approved flask; occasional use of 10%HCl acid-washed glassware; all procedures conducted near or in a sink

	Emergency procedures  recover liquids to sink and wash with copious amounts of water

	Disposal sink

	Supervision/training for worker (circle)


None required

Already trained

Training required

Supervised always

	Declaration    I declare that I have assessed the hazards and risks associated with my work and will take appropriate measures to decrease these risks, as far as possible eliminating them, and will monitor the effectiveness of these risk control measures.

Name & signature of worker ..........................................................................................................


Name & counter-signature of supervisor...............................................
Date........................

	Date of first reassessment 
	Frequency of subsequent reassessment


Example BOAT WORK - TRAWL

SOTEAS Protocol Risk Assessment

** Expand or contract fields, or append additional sheets as required **
	Protocol # 
	Title Deployment of Sampling Equipment – Beam Trawl

	Associated Protocols 
	Description:  Beam Trawl deployed from stern of research vessel at sea

	Chemicals
	Quantity
	Hazards
	Category 
	Exp.Score

	                   N/A
	         N/A
	                          N/A
	          N/A
	  N/A

	Hazard Category (known or potential)     N/A
	Exposure Potential Circle the highest Exposure Score     N/A

	Primary containment  (of product)                             N/A
Storage conditions and maximum duration               N/A

	Secondary containment (of protocol)                              N/A

	Working Practice – Safety at Sea under SBS local rules (RED BOOK) PLUS the following  Wear self-inflating lifejackets with integral harness clipped on to side railings when working aft of liferaft cradles. Wear safety helmets when deploying beam trawl from stern deck. Heavy gloves desirable but not essential. Wear heavy duty non slip footwear.

	Other risks & control measures   Beam trawl is heavy – allow winch to take weight. Minimum of two persons required to deploy trawl.

	Justification and controls for any work outside normal hours      Time & tide

	Emergency procedures  Notification to appropriate authority –as directed by skipper

	Disposal          Where appropriate return to sea or department

	Supervision/training for worker (circle)





              Non required
            Already trained

Training required                    Supervised always

	Declaration    I declare that I have assessed the hazards and risks associated with my work and will take appropriate measures to decrease these risks, as far as possible eliminating them, and will monitor the effectiveness of these risk control measures..

Name & signature of worker ………………………………………………………………………..

Name  & countersignature of supervisor ………………………………………..      Date ……………….

	Date of first reassessment 
   



      
Frequency of reassessments       Annual


Example BOAT WORK - GRAB
SOTEAS Protocol Risk Assessment

** Expand or contract fields, or append additional sheets as required **
	Protocol # 


	Title Deployment of Benthic  sampling equipment –Day Grab

	Associated Protocols

 #...........................

	Description:  Day Grab deployed from stern of research vessel at sea

	Chemicals
	Quantity
	Hazards
	Category (A,B,C,D)*
	Exp.Score

	                   N/A


	         N/A
	                          N/A
	          N/A
	  N/A

	Hazard Category (known or potential)     N/A


	Exposure Potential Circle the highest Exposure Score     N/A

	Primary containment  (of product)                             N/A
Storage conditions and maximum duration               N/A

	Secondary containment (of protocol)                              N/A

	Working Practice – Safety at Sea under SBS local rules (RED BOOK) PLUS the following 

Wear self-inflating lifejackets with integral harness clipped on to side railings when working aft of liferaft cradles. Wear safety helmets when deploying grab from stern deck. Heavy gloves desirable but not essential.  Wear heavy duty or steel toe caped footwear.

	Other risks & control measures
Grab is heavy – allow winch to take weight. Minimum of two persons required to deploy grab.

	Justification and controls for any work outside normal hours 

Time & tide

	Emergency procedures 

Notification to appropriate authority –as directed by skipper

	Disposal          Where appropriate return to sea or department

	Supervision/training for worker (circle)

             None required           Already trained            Training required                Supervised always

	Declaration    I declare that I have assessed the hazards and risks associated with my work and will take appropriate measures to decrease these risks, as far as possible eliminating them, and will monitor the effectiveness of these risk control measures.

Name & signature of worker ..........................................................................................................


Name & counter-signature of supervisor...............................................
Date........................

	Date of first reassessment 
   




Frequency of reassessments       Annual


 Example EXAMPLE FIELD PROJECT
SOTEAS Protocol Risk Assessment

 (Expand or contract fields, or append additional sheets as required; insert NA if not applicable)
	Protocol #


	Title: Student Project Work

	Associated Protocols

 #...........................


	Description: A variety of activities in establishments or in the field away from UWS involving behavioural or ecological analysis.

	Location: Field location{state where}
which SOTEAS Local Rules apply –Field 

Identify here risks and control measures for work in this environment, additional to Local Rules

In fieldwork (locally, in zoos, reserves or other establishments) animals and/or their products will be handled humanely and carefully. Disposable gloves will be worn if such material is touched and careful washing of hands and other affected parts will follow any such activity. Bites and scratches will be immediately treated and recorded. The safety regulations of all establishments will be followed (and personal liability insurance obtained if this is appropriate). Efforts will be made to prevent any danger of spread of disease to as well as from animals. A GP should be notified at the first opportunity of any concerns. Medical protection appropriate to the locality will be maintained e.g. appropriate prior inoculations and medication, use of sunscreen and/or protective clothing. Field activity whether on foot or by fully insured vehicle shall be conducted with caution including leaving a note of approximate locality and expected time of return with a responsible individual instructed to notify authorities after a specific time (where a logged entry to a site is made, the rules shall be adhered to carefully). Where possible, people should work in pairs. High visibility clothing will be worn near roads. A mobile telephone (or equivalent) will be carried. No hazardous activities with ropes should be undertaken. Any samples taken from the field will be stored in appropriate glass vials using alcohol or formalin where necessary. Workers shall avoid immersing broken skin in streams, rivers and lakes. Litter will not be left in locations. {note .. this is general .. it should be edited/expanded as required}


	Chemicals
	Quantity
	Hazards
	Category (A,B,C,D)*
	Exp.Score

	40% alcohol

Formalin solution
	1L

1L
	Irritation, toxic

Irritant, toxic, carcinogen
	B, C

C
	6

6

	     Hazard Category (known or potential)

A   (e.g. carcinogen/teratogen/mutagen)

B   (e.g. v.toxic/toxic/explosive/pyrophoric)    

C   (e.g. harmful/irritant/corrosive/high

      flammable/oxidising)    

D   (e.g. non classified) 
	Exposure Potential Circle the highest Exposure Score above. Use this to calculate the exposure potential for the entire protocol (see handbook). Indicate this value below.

  Low  




	Primary containment  (of product) sealed flask/bottle/glass/plastic/other (state) :- sealed bottle

Storage conditions and maximum duration :- 6 months

	Secondary containment (of protocol) open bench/fume hood/special (state) :- open bench, open air

	Disposal UWS chemical disposal

	Identify other control measures  (circle or delete) – nitrile gloves for handling chemicals; screens; full face mask; dust mask; protective shoes; spillage tray; ear-defenders; other (state)

	Justification and controls for any work outside normal hours – only allowed with express permission from supervisor and in presence of another person for safety coverage

	Emergency procedures spillage clearance – copious amounts for water; communication methods – mobile phone; not to work alone.

	Supervision/training for worker 
Supervised always

	Declaration    I declare that I have assessed the hazards and risks associated with my work and will take appropriate measures to decrease these risks, as far as possible eliminating them, and will monitor the effectiveness of these risk control measures.

Name & signature of worker .....................................................................................................................

Name & counter-signature of supervisor................................................................   Date........................

	Date of first reassessment 





Frequency of reassessments


Example TERRESTRIAL FIELD TRIP
SOTEAS Protocol Risk Assessment

 (Expand or contract fields, or append additional sheets as required; insert NA if not applicable)
	Protocol #


	Title: Field Trip to Upper Neath Valley



	Associated Protocols

 #...........................


	Description: Plant ecology field work for module BIE216



	Location: This field trip begins at the Angel in Pont Nedd Fechan. This is waterfall country and the trail follows the River Nedd Fechan to the confluence of this river with the River Pyrddin. We will walk a short distance along the River Pyrddin to view Scwd Gwladys, one of water alls in this area. If we have enough time we will also explore the waterfalls on the Nedd Fechan.
which SOTEAS Local Rules apply –Field 

Identify here risks and control measures for work in this environment, additional to Local Rules

Biological
Do not eat fungi, berries or leaves collected from natural environment. Do not drink from water sources

Phytophotodermatitis
No apparent risk in this habitat

Chemical
Do not drink from water sources

Terrain
Uneven terrain. Avoid edges of trail, particular care when trail is wet



	Chemicals
	Quantity
	Hazards
	Category (A,B,C,D)*
	Exp.Score

	NONE
	
	
	
	

	     Hazard Category (known or potential)

A   (e.g. carcinogen/teratogen/mutagen)

B   (e.g. v.toxic/toxic/explosive/pyrophoric)    

C   (e.g. harmful/irritant/corrosive/high

      flammable/oxidising)    

D   (e.g. non classified) 
	Exposure Potential Circle the highest Exposure Score above. Use this to calculate the exposure potential for the entire protocol (see handbook). Indicate this value below.

  Low  
Medium    
High



	Primary containment  (of product) sealed flask/bottle/glass/plastic/other (state) :- N/A
Storage conditions and maximum duration :- N/A

	Secondary containment (of protocol) open bench/fume hood/special (state) :- N/A

	Disposal e.g. autoclaving of biohazard, UWS chemical disposal – N/A


	Identify other control measures  – Wear waterproof coat, extra layer of clothing (fleece); Shoes/boots with ankle protection (preferably waterproof walking boots). On the trip students will be accompanied by a member of staff, 2 PG demonstrators and a first-aider.



	Justification and controls for any work outside normal hours ; Field work may extend beyond normal hours; on the trip students will be accompanied by a member of staff, 2 PG demonstrators and a first-aider.



	Emergency procedures (e.g. spillage clearance; communication methods); following SBS Local Rules (mobile phone, notice of departure and return given)

	Supervision/training for worker 
Students supervised always

	Declaration    I declare that I have assessed the hazards and risks associated with my work and will take appropriate measures to decrease these risks, as far as possible eliminating them, and will monitor the effectiveness of these risk control measures.

Name & signature of worker .....................................................................................................................

Name & counter-signature of supervisor................................................................   Date........................

	Date of first reassessment 





Frequency of reassessments


EXAMPLE of OVERSEAS SOCIAL SCIENCES SURVEY

SOTEAS Protocol Risk Assessment

 (Expand or contract fields, or append additional sheets as required; insert NA if not applicable)
	Protocol #


	Title: Participant Observation at Rural Site 



	Associated Protocols

 #...........................


	Description: Participant Observation at Rural Pilgrimage Site at multi-faith location in India

	Location: near Mumbai, India
which SOTEAS Local Rules apply –   Field     
Identify here risks and control measures for work in this environment, additional to Local Rules

· Female foreigner at religiously/ politically contested site; possibility of being subjected to intimidating or threatening behaviour, including potential violence. Wherever possible be accompanied, preferably by a male capable of dealing with local situation; should also carry mobile phone

· Causing offence to locals. Wear clothing appropriate to site, and behave according to local customs; consider consultation with local religious, political leaders and police

· Possibility of arrest under pretext of ‘own safety’. Always carry passport or photocopy, and have phone number of British Consul in Mumbai, and/ or any local contacts capable of resolving situation

· Health. Have appropriate medical and personal accident insurance and own medical kit and/ or reliable local medical contact. 



	Chemicals
	Quantity
	Hazards
	Category (A,B,C,D)*
	Exp.Score

	NONE
	
	
	
	

	Identify other control measures  





clothing specified above. Have appropriate vaccinations as recommended by Foreign Office



	Justification and controls for any work outside normal hours ; 







Work outside normal hours required through nature of project.



	Emergency procedures) Maintain regular contact with UK-based supervisor – arranged links via family



	Supervision/training for worker  Trained; Undertook PG training  for data collection

	Declaration    I declare that I have assessed the hazards and risks associated with my work and will take appropriate measures to decrease these risks, as far as possible eliminating them, and will monitor the effectiveness of these risk control measures.

Name & signature of worker .....................................................................................................................

Name & counter-signature of supervisor................................................................   Date........................

	Date of first reassessment 





Frequency of reassessments


Updated 3/3/06


